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Honorable R , Absug, Chaim 

i l on .Government Into 

I n d I vi du. s 1 R i g litr> 


; : Ov \ -i -» 4 

risatum and 


Committee on Government Operations 

House of Rwprimentatives 

Washington, D.C. 20515 


Dear Madera Chairwoman: 


This letter is in response to your request of 10 June 1976 inquiring 
invo tue policies of this Agency recording records disposal, particularly 
methods and procedures for transferring files . raid records to the Rational 
Archives. 


The Central Intelligence Agency has statutory obligations under 
TT„S.G- 3-; in Aotaio nwvov.'il o< the Ad ruin > sirs tor of General Services 
lor fclic reran lion end destruction of records. As you are aware, the 
mechanism for obtaining this approval is the submission of records 
control scheooleo to the Archivist. In compliance with GSA Bulletin 
r>-(-2 dated 22 January 1976,. wo are presently updating all of 
our recoras control rciioduies for sub cession to the National Archives 
■--’d Records Service (IlsRS) by 31 December 1976. These records 
control schedules spoof/ the period of retention for each file series 
and request approval :or citlier retention c£ permanent records or the 
disposition of nonhrchrval records after the expiration of a specified 
period . * 


The Agency transfers files and records to the National Archives 
in accordance with provisions of the federal Property Management 
Regulations (r PiuR) . Chapter 101, Section 11. 4U~ 3 governs the direct 
transfers cc records and provides that ‘•'Such transfers shall be initiated 
by Federal agencies by written requests to the General Services 
Adnims trsihcn specifying the nature and quantity of records proposed 
for transfer. 1, The moat recent transfer of records to NA11S involved 
167 motion picture culvi acts produced or acquired by the Office of 
Strategic Services during tvorio. \Vs.r II. A copy of the accession 
inv entory is. enclosed per your request. 


<p* 


.o'- 0 ' 


o 

C- 




Approved For Release 2002/08/15 : CIA-RDP86-00895R0001 0001 0020-1 


ApprovdVor Release 2002/08/15 : CIA-RDP86«95R0001 0001 0020-1 


Current CIA regulations provide that "r.ll information, classified 
or unclassified, received, compiled, or created by the Central Intelligence 
Agency (except pcrnonnl copies of unclassified personnel papers) is 
official data and is tbs property <?f the United States Government-. 11 
Current CIA regulations do not ctheinzii.se recognise a category of 
records characterised as K personal pacers . n Our regulations do not 
permit the removal from the Agency for personal use of documents, 
copies of documents, or other information, whether by a Presidential 
appointee or civil servants . 


In the past ten years, the Agency has taken action against two 
employees for the unauthorized destruction or taking of records. One 
case involved an Agency employee who was discovered having classified 
material in his home . The employee's contract was terminated as it .was* 
'determined that' the presence ©f'tha -classified -material -was in contra- 
vention oj: specific Agency regulations. The other case involved an 
employee v/Ito destroyed documents without authorization. The employee 
w «1S fcYli . jJ ended and later wan allowed to retire, 


Sincerely, 

, - 7s/ George Bush 

George Bush 
Director 
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